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Application Form
You should complete this form in full in black ink or typescript and return it to:

Private and Confidential

Julie Malkin

alpha gearheads Ltd

Unit 3, The Glades

Festival Way

Stoke-on-Trent

Staffordshire

ST1 5SQ

Please do not substitute a CV for this application form but you can provide it in addition.

	Personal Information


	Title
	Mr / Mrs / Miss / Ms / Other
	
	Forenames
	

	Surname
	
	
	
	

	Address

Post Code
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Private 
	

	
	
	
	
Business 
	

	
	
	
	E-mail 


	


Please note, to enable us to comply with our obligations under the Asylum and Immigration Act, you will be asked to provide written proof of your right to work in the United Kingdom, before any job offer is made to you.  You will be given details of the original document or documents which are required at the appropriate time.
	National Insurance Number
	


	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?
	Yes / No


	Do you hold a full current driving license?
	Yes / No
	
	Is it free of endorsements?
	Yes / No

	How will you travel to work?
	
	
	(If no give details)
	

	Are you prepared to travel?
	Yes / No
	
	

	
	
	
	
	

	Do you know or are you related to any person in the employment of alpha gearheads Ltd? (If yes please give details below)
	Yes / No
	
	Have you previously worked for us? 
(If yes, state when and in what capacity below)
	Yes / No

	
	
	

	Have you been suspended or subject to disciplinary action by your current or previous employers? 

(If yes Please give full details below) 
	Yes / No

	


	Educational Qualifications


	Examination Subject
	Type (e.g. GCSE)
	Grade
	Year Taken
	Where Taken (inc address)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Professional membership or qualifications

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Employment Information


	Position applied for
	
	Pay expected 
	£                  per month / annum

	

	If offered this position, will you continue to work in any other capacity?  (If yes, please give details below)
	Yes / No

	

	

	Would you work full time? 
 
	Yes / No


	If your application is for part time employment, please state days/hours preferred below.

	Days
	
	Start Time
	
	Finish Time
	

	

	If currently employed how much notice do you have to give to your employer?
	


	Employment History


	Current/Last Employer:
	
	Type of Business:

	

	Employment Date From:
	
	Employment Date To:

	

	Address:
	
	Starting Salary:

	

	
	
	Final Salary

	

	
	
	Position Held:

	

	Describe the work undertaken:

	

	Reason for Leaving:

	


	Please give details of your two previous employers, most recent first.

	Employer:

	
	Type of Business:
	

	Employment Date From:

	
	Employment Date To:
	

	Address:
	
	Starting Salary:
	

	
	
	Final Salary:

	

	
	
	Position Held:
	

	Describe the work undertaken:

	

	Reason for Leaving:

	


	Employer:

	
	Type of Business:
	

	Employment Date From:

	
	Employment Date To:
	

	Address:
	
	Starting Salary:
	

	
	
	Final Salary:

	

	
	
	Position Held:
	

	Describe the work undertaken:

	

	Reason for Leaving:

	


	Other Information


	Please give details of any special interests or hobbies below.

	


	Please outline the skills and experience you have gained through paid employment and other work activities and interests, which are relevant to your application for this job.

	


	Please use this space to give any other information you feel is necessary to support your application including your reasons for applying to alpha gearheads Ltd and what skills or benefits you can bring.

	


Disability
	Do you consider yourself to have a disability? (If yes, please give details.)
	Yes / No

	

	How can we assist with any special needs to enable you to attend an interview or carry out your duties?

	


	References


	Please give details of two referees (one of whom should be your present/last employer and not a relative).  References will only be requested with your permission.


	Name

	
	Name
	

	Occupation

	
	Occupation
	

	Address
	
	Address
	


	Declaration


	If your application is successful, you may be asked to consent to alpha gearheads Ltd verifying the information you have given in this form.


	Sign and date the declarations and authorisation below:

I declare that the information given by me, to the best of my knowledge, is true and complete.

I acknowledge that dishonesty or the giving of incorrect information on purpose may render this application and any subsequent employment invalid and subject to summary termination. 
In accordance with the Data Protection Act 1998, I hereby authorise alpha gearheads Ltd to process the information contained in this application form for recruitment and selection purposes.

	Name (Block capitals)
	

	Date
	

	Signed
	


	Ethnic Monitoring Questionnaire


alpha gearheads Ltd has a policy of equal opportunity.  Everyone who is eligible to join alpha gearheads Ltd, whatever their sex, marital status, race, colour, ethnic or national origins, will receive equal treatment when applying for jobs.  We want to find out whether this policy is working and we take steps to ensure further progress is made to achieving equal opportunities.  To do this we need to know about the race or ethnic origin of people who apply to join alpha gearheads Ltd.  We are therefore asking you to complete the following questionnaire.  Your answers will be treated confidentially and will not affect your job application in any way.
This form is split from the application form when received before it is passed to the relevant dept for assessment.
We thank you in advance for your co-operation.
	How would you describe your ethnic origin?  Please indicate one of the following categories:

	White
	
	

	Black – African
	
	

	Black – Caribbean
	
	

	Black – Other, please specify
	
	

	Indian
	
	

	Pakistani
	
	

	Bangladeshi
	
	

	Chinese
	
	

	Asian – other, please specify
	
	

	None of the above, please specify
	
	


	Pre-Employment Medical Questionnaire


ALL INFORMATION GIVEN WILL BE TREATED AS STRICTLY CONFIDENTIAL
1. Occupational History
	Has your employment ever been terminated on the grounds of ill health?
	Yes / No

	Approximately how many days/weeks sickness absence did you have?                                      
	In the previous 12 months?
	Days / Weeks

	
	In the last 12 months?
	Days / Weeks


2. Medical History

	Do you smoke?
	

	Are you currently taking prescribed medicine:
	

	Are you currently under the care of a doctor or other medical professional:
	


Are you currently suffering, or have suffered, from any of the illnesses listed below:
	Heart Trouble
	Yes / No
	
	Diabetes
	Yes / No

	Lung Disease
	Yes / No
	
	Allergies
	Yes / No

	Hernia or Rupture
	Yes / No
	
	Skin Problems
	Yes / No

	Kidney / Bladder Disorder
	Yes / No
	
	Joint Problems
	Yes / No

	Severe Stress Reaction
	Yes / No
	
	Serious Accident
	Yes / No

	Stomach / Bowel Trouble
	Yes / No
	
	High Blood Pressure
	Yes / No

	Jaundice / Hepatitis
	Yes / No
	
	Asthma
	Yes / No

	Fits / Blackouts / Epilepsy
	Yes / No
	
	Depression / Anxiety
	Yes / No

	Hearing / Sight Problems
	Yes / No
	
	Surgical Operations
	Yes / No

	Headache / Migraines
	Yes / No
	
	Back / Neck Problems
	Yes / No


3. Additional Information

	If you answered “yes” to any question in section 1 or 2, please give details and approximate dates where relevant.

	


I hereby declare that the information given in full and true to the best of my knowledge.  I understand that if, at a later date, it is discovered that I have knowingly withheld medical information, disciplinary action may be taken against me, which may include dismissal.
	Signed:
	
	Date:
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